20 July 2023
Dear <name of supervisor>,

RE: Online training request 
For me and my team of scientists, I would propose online self-paced training for chromatographic and mass spectrometric techniques covering fundamentals, best practices, troubleshooting and method development through Analytical Training Solutions.
As such, I am requesting approval for <US$ 3,000 / US$ 2,000 / US$ 1,500>, which is the online course training fee covering all our users in <geographic site location> for 12 months (365 days) with unlimited course access. 
Especially the following training courses would help address issues currently important to <your organisation name> and will help improve our lab processes and efficiency.
[Please select the key relevant courses below]
HPLC and LC-MS

•
Fundamentals of HPLC

•
HPLC & UHPLC Troubleshooting

•
HPLC Method Development using QbD

•
Principles of HPLC Validation

•
Practical HPLC for Biopharmaceuticals

•
LC-MS/MS for Chromatographers
GC and GC-MS

•
Introduction to GC

•
Intermediate GC

•
GC-MS for Operators & Developers

I have itemized the training cost of the anticipated Site Licence in the Appendix and Analytical Training Solutions offers us:  
· Online Self-paced Validated Learning – all the courses are created by analytical training experts (incl. HPLC expert John Dolan and GC expert Matthew Klee) and segmented in a logical way to ensure an effective educational experience. All course modules are supplemented by quiz questions to validate our learning.

· All Experience Levels - backed by over 100 years of combined chromatography expert experience, the training courses are for beginners through to advanced chromatography users. This represents to us an intensive and comprehensive resource for liquid and gas chromatography training.
· Certificate of Completion – our users can monitor progress via their ‘My Account’ page. Once all the course modules have been viewed and all quiz questions answered correctly, they will be able to download a course completion certificate.
· Cost-Effective Learning – we will benefit from expert online training in LC and GC as a Site Licence for multiple users and gain unlimited access to expert-developed learning materials, course monitoring and a certificate of completion for ALL of our users at the same geographic site for a 12-month period.
Thank you for considering this valuable learning opportunity to continue to enhance our skills and improve our knowledge, which will prove a vital investment for <your organisation name>.
Yours sincerely,

<your name, designation, contact>

Encl.
- Appendix: About Analytical Training Solutions

APPENDIX

Analytical Training Solutions

https://www.analytical-training-solutions.com
Analytical Training Solutions, brought to you by Separation Science (www.sepscience.com), is the leading global portal for fundamentals, best practice, troubleshooting and method development training for chromatographic and mass spectrometric techniques. 
Comprehensive, self-paced online courses and validated learning provide analytical chemists with a unique educational resource.

Analytical Training Solutions offers HPLC training, LC-MS training, GC training and GC-MS training, plus the Interpretation of Mass Spectra course.
	Courses


	Instruction

Modules
	Instruction

Hours
	Individual User (US$)
	Site Licence* (US$)


	HPLC and LC-MS
	
	
	
	

	· Fundamentals of HPLC
	18
	5.5
	189
	

	· HPLC & UHPLC Troubleshooting
	27
	7.5
	249
	

	· HPLC Method Development using QbD
	38
	12.5
	359
	

	· Principles of HPLC Validation
	21
	5.5
	249
	

	· Practical HPLC for Biopharmaceuticals
	43
	12
	249
	

	· LC-MS/MS for Chromatographers
	42
	10.5
	249
	

	* All users must be based at the same geographic site (option to extend to additional geographic sites)


	185+

Modules


	50+

Hours
	US$ 1,544

All LC courses as 1 User
	US$ 2,000

All LC courses as Site Licence*


	GC and GC-MS
	
	
	
	

	· Introduction to GC
	34
	18.5
	189
	

	· Intermediate GC
	20
	18
	249
	

	· GC-MS for Operators & Developers
	31
	23.5
	359
	

	* All users must be based at the same geographic site (option to extend to additional geographic sites)


	85

Modules


	60

Hours
	US$ 797 

All GC courses as 1 User
	US$ 1,500

All GC courses as Site Licence*


	* All users must be based at the same geographic site (option to extend to additional geographic sites)

	270+

Modules


	110+

Hours
	US$ 2,341

All LC + GC courses as

1 User
	US$ 3,000

All LC + GC courses as 
Site Licence*


